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Project and Resource data are presented to Open Wor

change the way data is presented i Edit View Functionality - is one of the most powerful tools available in Open
Workbench.

This tutorial is designed to assist the Open Workbench user community is the use of the Edit View Functionality.

Overview Open Workbench views are organized idnto
navigation bar in Open Workbench (OWB). Users can control the number and names

of the folders by using the View>Library functionality, addressed at the end of this
document.

Sample Navigation Bar:

Favarites

ﬁ P Deliven Yiew

=| Pk Partfalio Yiew

ﬂ Pt Fezource YWiew

= | Phaze Level Gantt

Views View Folders

Planning

Weekly Maintenance
Caontrolling K

Resource Managemenb/
Filters and Sorts

Frod Ops ¥

HCSC Portiolio Planning

Note: Project Managerd Coordiras will have the HCSC Standardvsetefws pushed to thei
Vi ewd section for instructions about .how to prese

WWW.XINIFY.COM 1 (888) 4XINIFY



~\\\\ INIFY Edit View Functionality in Open Workbench

White Paper

Managing Business Excellence

Overview Vi ews are composed of #Aattri babase sT@Edibar
(continued) review contents and layout of any view the user must access the View Definition
Dialog Box.

There are three ways to access the View Definition Dialog Box
9 Click on View > Edit View from the menu bar at the top of the screen

9 Click on the Edit View Icon ]
1 Press the F-3 key on the keyboard

The View Definition Dialog Box will display.

Four fAtabsod at the top of the dialog b

1 Layout

T Definition

9 Sort

1 Filter
At the bottom is the fAFor messed|@einthd but
document.

Tabs

¥iew Definition - Update the Plan 2=l

Lapdlit IDescrip onl Sart | er |

oK,
T Lo |
-i.E‘ Resource Information Er Start
T Project Information B [Tvee (%) Mame Date Cancel |
EE Highlight Information B
~7 | Task Type|Task ID [Task Hame Task St: Help |
.i.E‘ R ce (R R ce Project Role
o
T
< | 5l
Add Fields Feedback: |Cann0t determine field group or characteristics. Farmat Cell... |

Format Cell Button
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View Definition Data Attributes are organized into Files and Folders. Expand the Files and Folders by
Layout Tab double-clicking on either the name or icon to the left of the name.

Files and their folders are:
9 Task Information File
o Description
Dates and Duration
Status
Usage and Earned Value
Dependencies
Other
o Al
9 Resource Information File
o0 Description

O O O0OO0Oo

o Availability

0 Assignment to Tasks
o Other

o Al

1 Project Information File
o Description

o Dates
o Other
o All

1 Highlights Information

View Definition Dialog Box with the AT
AiDescriptiond folder expanded to show

WWW.XINIFY.COM 1 (888) 4XINIFY



