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Project and Resource data are presented to Open Workbench users in the form of ñVIEWSò.  The ability to 
change the way data is presented ï Edit View Functionality - is one of the most powerful tools available in Open 
Workbench.   
 
This tutorial is designed to assist the Open Workbench user community is the use of the Edit View Functionality. 

 
Overview 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Open Workbench views are organized into ñFoldersò, represented in the left hand 
navigation bar in Open Workbench (OWB).  Users can control the number and names 
of the folders by using the View>Library functionality, addressed at the end of this 
document. 
 
Sample Navigation Bar: 
 

 
 

Note:  Project Managers and Coordinators will have the HCSC Standard set of views pushed to their workstations.  See the ñSave 

Viewò section for instructions about how to preserve and rename any changes to the Standard View. 
 

 
 

View Folders Views 
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Overview 

(continued) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Views are composed of ñattributesò or data elements from the database.  To Edit or 
review contents and layout of any view the user must access the View Definition 
Dialog Box. 

 
There are three ways to access the View Definition Dialog Box 

¶ Click on View > Edit View from the menu bar at the top of the screen 

¶ Click on the Edit View Icon  

¶ Press the F-3 key on the keyboard 
 
The View Definition Dialog Box will display. 

 
Four ñtabsò at the top of the dialog box show what can be ñeditedò. 

¶ Layout 

¶ Definition 

¶ Sort 

¶ Filter 
 
At the bottom is the ñFormat Cellò button which will be addressed later in this 
document. 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Tabs 

Format Cell Button 
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View Definition 

Layout Tab 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
Data Attributes are organized into Files and Folders.  Expand the Files and Folders by 
double-clicking on either the name or icon to the left of the name. 
 
 
Files and their folders are: 

¶ Task Information File 
o Description 
o Dates and Duration 
o Status 
o Usage and Earned Value 
o Dependencies 
o Other 
o All 

¶ Resource Information File 
o Description 
o Availability 
o Assignment to Tasks 
o Other 
o All 

¶ Project Information File 
o Description 
o Dates 
o Other 
o All 

¶ Highlights Information 
 
View Definition Dialog Box with the ñTask Informationò file expanded and the 
ñDescriptionò folder expanded to show Attributes.   
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 


